
Student  Success  Team 

 

 

SST meetings take place on Friday’s of each month from 7:30-8:15. 

 

SST Referral Process 

1. Get a referral form from Melissa or print one from the Roosevelt website. 

2. Return the referral form to Melissa along with the baseline data you have collected in reference to the 

behavior or academic concern you are addressing.  You do not need to fill out the last page of the 

referral form as that is a page for the nurse to complete. 

 For a behavior concern, there should be at least 5 days of collected baseline data. 

 For an academic concern, there needs to be a benchmark. 

3.  Melissa will schedule a time for you to meet with the SST team to discuss the student and send team  

 members copies of the referral form and data.. 

4. At the first SST meeting, you and your peers (the SST team) will decide what DI (Documented 

Intervention) is going to be done and schedule a follow-up meeting. 

5. After the first DI is completed, you will bring the data and other supporting artifacts to the follow-up 

meeting.  The SST team will review the data and determine next steps (a 2
nd

 DI and other options).  A 

3
rd

 meeting will be scheduled.   

3. At the 3
rd

 meeting and after at least two DI’s are completed, the SST team will then make a 

recommendation for referral to the SEAT Team or other action. 

SST Tid-bits 

 SST is a group of educators supporting one another with ideas and actions for the purpose of meeting 

student needs. 

 The ultimate goal is that interventions you use with the child work and are successful. 

 The ultimate goal is not to just get a student into special education.  It may end up there, but that is not 

the initial goal. 

 Poor homework completion is not a reason for referral to SST. 

 If interventions are not successful and a referral is passed on to SEAT, that referral needs to be in the 

hands of the SEAT Team by the end of March in order for the assessment to take place.  Otherwise it is 

possible that the special ed assessment will have to wait until the following year.  A date/benchmark to 

keep in mind is that by P/T conferences in February, if you are thinking a referral might lead to a special 

education assessment, your DI’s need to be started immediately.  Otherwise time for the special ed team 

to complete the assessment is going to run out for that school year. 

 Parents MUST be notified of your concerns before beginning the DI’s and a date of the parent 

notification must be documented in the original SST referral form. 

 If the process of a referral leads to a special education assessment, the process may seem long and 

frustrating at times.  But we must remind ourselves that identifying/labeling a child as a special needs 

child is no small thing and there are federal guidelines/expectations that must be followed along the 

way. 

Purpose/Mission: The SST team is a peer support structure designed to help 

teachers meet the needs of students who have learning and behavioral difficulties. 

 


